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Style Sheet for Fiction and Creative Non-Fiction Authors

A style sheet is a tool used by publishers and editors to keep track of details and ensure consistency across edits. For authors, style sheets are a great way to organize information. Use and modify this template (insert rows) to serve your book’s needs.

Characters
Track character details to avoid your protagonist’s eyes changing colour every scene!
	Name
	Age
	Physical Appearance
	Quirks
	What Do They Want?

	
	
	
	
	

	
	
	
	
	



Timeline
Track key plot details to avoid flipping seasons and months around. This is very useful when balancing multiple points of view (POVs).
	Date
	POV
	Event

	
	
	

	
	
	





Word List
Track unique spellings of words, including invented locations, items, spells, or words impacted by accents or regionalisms. This is also a good place to track “squirrely” words—thoe that in other contexts may be problematic.
	a,b,c,d

	e,f,g,h

	i,j,k,l


	m,n,o,p,q
	r,s,t,u
	v,w,x,y,z




Writing
Tracking your mechanics improves the quality of your manuscript and helps you better understand your writing style. The parenthetical prompts provide guidance, but this table should be tailored to your needs.
	Preferred English (Canadian, US, British)
	

	Serial comma
Include (one, two, and three)
Omit (one, two and three)
	

	Numbers
Numerals (1, 2, 3)
Words (one, two, three)
Mixed (one, two…11, 12)
Mixed (one, two…101, 102)
	

	Punctuation
How do you demonstrate a break in dialogue (— or …)?
On a scale of very few to so many, how many exclamation marks do you use?
Do you prefer colons or em dashes?
	

	Internal dialogue
Do you use quotation marks or italics to indicate a character thinking?
	

	Unique capitalization 
Are there any words that are not proper names that are consistently capitalized?
	

	Unique typography 
Do you use any special characters or symbols throughout the book?
	

	Other Considerations
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